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A &I UhRT

1 device 37T¢. Scanning |Voice Input [Pointing  [amddT A& |C

2 g domain military arad. .edu .mil .gov .org B
Received emails =T gR

3 T ABAl . outbox Inbox Sent mail |Trash B
T PIUTTR TduT aX Webpages Search Non of

4 QMerar. Engine Player Spooler above A
System Unit ALY

5 3Fgdrd. Mouse Monitor Keyboard [amdr AT |D
THATH g3 ALY, footnotes, endnotes
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6 HE APl Hyperlinks |Bookmarks |Word fields |Refence A

& shortcut key

7 print ATST ATURell STy Ctrl+A Ctrl+P Ctrl+S Alt +P B
Print - Preview . d¢ hI{UITATST

8 key I aTqR el ST, Ctrl Alt Esc Shift C
Save As' & option &IoTcdT Group of

9 Tab ALY 3Ty 31Tl Home Insert View File D
Document AUTS TEIGT Paragraph
Select HITJTATE! Mouse & T Double

10 Paragraph a¥ Click Q. Single click| Triple click |click Right click [B

Move to

Chart =t gt #dT  [Can be Cannot be |Never center of

11 4. move move Move chart A
MS Excel 2010 #€J  home tab
FLTST Sort & filter commands page

12 AL SUCEY AT . datatab |reviewtab [layouttab [Imddhr aTEr [A
MS Excel 2010 #€Y worksheet H#HEY
hyperlink ETEoATATST TATT HIS

13 3 3Tl ? Inserttab |add tab link tab embed tab |A
Lookup("Mar", A2:A5, C2:C5) a1 LookUp
formula ALY | 'A2:A5' & Lookup Vector Result

14 . Value Column Vector Match Type |B
= Round() & Function &aTd Tgeled
faflre Digit =a1 T=Fa

15 . Maximum [Minimum |Round gy AT (C
PIUTIT IRAYA Picture, Text Box,

16 Chart &1 JdTd? File Review Insert View C
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17 ofl sides 31ddId. 6 4 2 3 A
PowerPoint Presentation &
Pl PV Layout TTeATel by Bulleted Text &

18 default OrEdaT JA? Text List Title Picture C




presentation FLY

view ThI &1 Reading
19 e gadl ddd arguard diear gsal. [Normal Slide Sorter|Notes Page [View D
S 3ATdedTell exactly circle shape
ALY Frame T 318 tool box A3 [Ellipse
20 T button o fFelh &I Frame Tool [Polygon  |Zoom FddT AT (A
virus & .COM 372ar
.EXE extension 3rHUTLAT files
21 fraferd edrd. Boot Bug File Blog C
Website &Il HYUI webpage d@
22 SR Holdd hlesl 370, CRICES b A
memory T&
23 temporary YT  memory 37T¢ . CPU Cache External Internal B
file o &Y AT 0T FEOTS Rename
24 paste file [Move file [file delete file |[C
Internet a@R Gl TohdT SIEA Device
connect hIUTIAT SUDIOMH
25 FEUTATd. Gateway Router Hub Scanner B




